Agreement  (Please print and fax to 250 954 0872)
I, (full name)___________________________________,(Testing supervisor/proctor) agree this

___/____/_____(day) (month) (year) to the following:
Full address   __________________________________

                       __________________________________

                       __________________________________

Email address__________________ 
1. I will adhere to and comply with all the principles and requirements of all of the laws and regulations for “Testing over the Internet” or paper testing.

2. I will adhere to and comply with all the duties, principles, procedures and requirements set out below and I specifically agree that:
· I must be present at all times during the test. 
· I cannot be related to the person taking the test. 
· I am of the age of majority in the province or the territory. 
· I will ensure that the person taking the test is identified correctly. 
· I will ensure that the person taking the test has no access to any material. 
· I will ensure that if more than one person is taking the test, that the persons do not share information. 
· I will ensure that the person taking the test does not attempt to reproduce, print, save or copy the test or its components. 
I the testing supervisor/proctor confirm agreement of the following declarations 

· I understand the responsibilities of a proctor. 

· I will proctor the person taking a test as per instructions. 
· I will keep the all proctor passwords and keys confidential. 
·  I will provide accurate self-identification including name and address. 
· I am aware that I am an appointed test supervisor/proctor of ISPA Inc. accepting a fee for services and in no way does this constitute my being an employee of ISPA Inc.
3. I will consider as obligations and requirements that I have to respect all the directions specified in the Boating Safety Course Standards and in all Policy Decisions.

4. I will monitor the access to the Test Site to detect and prevent unauthorized persons from accessing the databank of questions and the generation of the test engine.

5. I will ensure the integrity of the Test Site by restricting unauthorized users from accessing the Test Site.

6. In the event that a breach of security with the Test Site is detected, I will inform the ISPA Inc. immediately.

7. If it is suspected that an unauthorized user accessed the test questions, I will inform ISPA Inc immediately

8. I agree to respect the principles of the Privacy Act when I deal with personal data collected in the course of “Testing over the Internet”

9. I agree that I must comply with this agreement. I understand that this agreement can be revoked at any time if I do not follow the terms set out herein. 

	________________________

Signature
	_______________

Date


